
 

   

 

 

            

 

DATE: March 13, 2019      

TIME: 12:30 pm 

PLACE:  Hidden Valley Lake CSD 

 Administration Office, GM Office 

19400 Hartmann Road 

Hidden Valley Lake, CA  

         

1) CALL TO ORDER 

 

2) PLEDGE OF ALLEGIANCE 

 

3) ROLL CALL 

 

4) APPROVAL OF AGENDA 

 

5) DISCUSS AND REVIEW: Sewer Bond Annual Report  

 

6) DISCUSS AND REVIEW: 2019 NBS Water, Sewer & Recycled 

Water Rate Study Report (Hand Carry) 

 

7) DISCUSS AND RECOMMEND: Future Civic Spark engagement; I&I and 

LHMP 

 

8) DISCUSS AND RECOMMEND: Budget clarification for RGS Consultant 

 

9) PRESENT: 2019-2020 Budget DRAFT (Hand Carry) 

10) DISCUSS AND RECOMMEND: Finance Committee Charter 

11) DISCUSS AND RECOMMEND: Water Resources Specialist job description and 

salary 

 

12) PUBLIC COMMENT 

 

13) COMMITTEE MEMBER COMMENT 

 

14) ITEMS FOR NEXT AGENDA 

 

15) ADJOURNMENT 

 
Public records are available upon request.  Board Packets are posted on our website at www.hvlcsd.org/Meetings.   

 

In compliance to the Americans with Disabilities Act, if you need special accommodations to participate in or attend the meeting please contact 
the District Office at 987-9201 at least 48 hours prior to the scheduled meeting.  

 

Public shall be given the opportunity to comment on each agenda item before the Governing Board acts on that item, G.C. 54953.3.  All other 
comments will be taken under Public Comment. 

Hidden Valley Lake Community Services District 
Finance Committee Meeting  

 

http://www.hvlcsd.org/Meetings
http://www.hvlcsd.org/Meetings


OFFICE LOCATIONS:
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32605 Temecula Parkway, Suite 100
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NBS has relied upon information provided by sources which are believed to be reliable without independent verification;
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INTRODUCTION
This report (the “Annual Report”) provides certain required information in order to comply with the
provisions contained in the Continuing Disclosure Agreement (the “Disclosure Agreement”) for the
$3,650,000 Hidden Valley Lake Community Services District Limited Obligation Refunding Improvement
Bonds Series 2016 (the “Bonds”) in connection with the Sewer System Reassessment District No. 1 (the
“Reassessment District”). The Disclosure Agreement was executed and delivered by the Hidden Valley Lake
Community Services District (the “District”) for the benefit of the holders and beneficial owners of the
Bonds and in order to assist the participating underwriter in complying with S.E.C. Rule 15c2-12(b)(5). This
Annual Report will be disseminated via the Electronic Municipal Market Access (the “EMMA”).
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CONTENT OF ANNUAL REPORT
2.1 Audited Financial Statements
The audited financial statements of the District for the Fiscal Year ended June 30, 2018 will be submitted to
the EMMA under a separate cover.

2.2 Principal Amount of Bonds Outstanding
As of June 30, 2018, the principal amount of Bonds outstanding was $3,334,000.

2.3 Reserve Fund and Reserve Requirement
As of June 30, 2018, the balance in the Reserve Fund was $175,775.64. The Reserve Requirement, as of
June 30, 2018, was $144,900.

2.4 Redemption Fund
As of June 30, 2018, the balance in the Redemption Fund was $393,680.68.

2.5 Delinquent Reassessment Installments
The following table provides the annual assessment installments billed and collected as of June 30, 2018, in
addition to the total amount of delinquent assessments for Fiscal Year 2017/18:

Assessment
Installments Billed for

Fiscal Year 2017/18

Assessment
Installments Collected
for Fiscal Year 2017/18

Delinquent
Amount Delinquency %

$301,108.06 $283,701.22 $17,406.84 5.78%

2.6 Foreclosure Proceedings
As of June 30, 2018, there were no foreclosure proceedings being pursued by the District with respect to
delinquent reassessment installments.

2.7 Assessed Value
As of June 30, 2018, the assessed value of all property within the Reassessment District was $295,131,898.
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REPORTING OF SIGNIFICANT EVENTS
According to the Disclosure Agreement, significant events are as follows:

1) Principal and interest payment delinquencies;

2) Unscheduled draws on debt service reserves reflecting financial difficulties;

3) Unscheduled draws on credit enhancements reflecting financial difficulties;

4) Substitution of credit or liquidity providers, or their failure to perform;

5) Issuance by the Internal Revenue Service of proposed or final determination of taxability or a
Notice of Proposed Issue (IRS Form 5701-TEB);

6) Tender offers;

7) Defeasances;

8) Rating changes;

9) Bankruptcy, insolvency, receivership or similar proceedings;

10) Modifications to the rights of Bondholders;

11) Optional, unscheduled, or contingent Bond calls;

12) Release, substitution, or sale of property securing repayment of the Bonds;

13) Non-payment related defaults;

14) The consummation of a merger, consolidation, or acquisition involving the District or the sale of
all or substantially all of the assets of the District, other than in the ordinary course of business,
the entry into a definitive agreement to undertake such an action or the termination of a
definitive agreement relating to any such actions, other than pursuant to its terms; and

15) Appointment of a successor or additional trustee or the change of the name of a trustee.



Hidden Valley Lake Community Services District
Continuing Disclosure Annual Report – Fiscal Year Ended June 30, 2018 4-1

CONCLUDING STATEMENT
This Continuing Disclosure Annual Report was prepared on behalf of the District in accordance with the
Disclosure Agreement of the Bonds, in order to provide required information to the marketplace as
provided for under S.E.C. Rule 15c2-12(b)(5). Such required information may include, but not be limited to,
annual financial information, certain operating information and disclosures concerning specific events.

NBS has relied upon information provided by sources which are believed to be reliable without
independent verification. The reader understands and agrees that NBS is entitled to rely on all information
and documents supplied to NBS by the District or any of its agents or contractors and other government
sources or proxies thereof as being accurate and correct and NBS has no obligation to confirm that such
information and documentation is correct and that NBS has no liability if such information is not correct.

The information contained within this report, has been reviewed, approved and authorized for
dissemination via EMMA by the District.

Hidden Valley Lake Community Services District

______________________________________
Kirk Cloyd
General Manager



























 

 

 

 

Reports to: General Manager  Hourly Salary Range 

Status: Non - Exempt Step A Step B Step C Step D Step E 

Effective Date: 1/15/19 $34.28 $36.00 $37.80 $39.69 $41.67 

 

 Definition/Summary  

Under general supervision; a Water Resource Specialist plans and conducts technical studies 
and special projects to support District operations and policy/program development; develops 
and maintains a variety of technical databases; compiles various regulatory reports on a 
regular basis; manages the District’s GIS and SCADA programs and databases; oversees various 
vendors that provide services to the District; applies for and administer grants and loans; 
represents the District in various state and local boards and public forums; and performs 
related duties as assigned. 

 
 Essential Functions 

• Collects, assembles, analyzes and interprets data pertaining to a variety of water and 
wastewater resource management issues including supply/demand projections, 
water use and treatment, wastewater treatment, water quality, water conservation, 
financial analysis, and historical trends. Provides data for use in feasibility studies. 

• Assists with the development and maintenance of water production, treatment, 
and/or water use computer databases. Assists in documentation and database 
management of daily water and wastewater rounds, and monthly drawdowns. 
Monitors service orders for water loss calculations. 

• Prepares narrative and statistical reports and in accordance with regulatory requirements 
(such as the Field Operations Report, Watermaster Report, Groundwater Monitoring 
Report, Water Loss Report, Monthly Billed Consumption, Solar Monitoring). 

• Assists in the development and adoption of District initiatives through research and 
analysis. 

• Researches and drafts Standard Operating Procedures (SOPs) for review and approval by 
the General Manager. 

• Represents the district at public and utility-related organizations, makes oral 
presentations, presents findings, and assists with the preparation and presentation of 
water resources exhibits at community events. 

• Provides support to management during emergencies (such as fire, floods, power outages). 

• Manages multiple vendors in accordance with contract terms and support needs. 

Hidden Valley Lake Community Services District 

WATER RESOURCES SPEICALIST 
JOB DESCRIPTION 



 

 

• Develops and submits grant and loan applications; administers grants and loans 

according to relevant terms. 

• Assists in the Closed Bid and Request for Proposal process. Coordinates bid selections, 

awards of contract, and notices to proceed. 

• Provides support and administration to the District Supervisory Control and Data 

Acquisition (SCADA) System. Troubleshoots issues and escalates if necessary. Facilitates 

upgrades as needed. 

• Manages the ArcGIS database and mapping environment. Performs data collection and 

data entry to the database to expand the capacity of maps. Develops and maintains a 

geometric database for water and wastewater infrastructure, recycled water, and 

hydraulic modeling. Generates maps to assist in field operations, troubleshooting, and 

maintenance plans. 

• Use the District’s in-house Utility Billing software for budgeting and project management 

activities, and to generate data for water consumption, water loss, and sewer use reports.  

Generates “average sewer use” figure annually for billing staff.  Supports billing staff during 

high call volumes. 

• Performs lead activities to oversee the District’s CivicSpark fellowship and internship 
program. 

 

 

Other Duties 
 

• Performs other related duties as required. 
 

Job Standards/Specifications 

 
Knowledge of: 

• Rules of English grammar, punctuation, and spelling; 

• MS Office products (such as Word, Excel, and Outlook), Publisher, and Adobe Acrobat 
Writer; 

• Principles of database management; 

• Supervisory Control and Data Acquisition (SCADA) systems and software; 

• Basic operation, equipment, and terminology associated with water treatment, 

wastewater treatment, and distribution systems; and 

• ArcGIS database software. 
 

 

Ability to: 

• Perform basic mathematical computations; 

• Compile and interpret water resources data; 

• Write technical reports regarding various water and wastewater reporting and  

 compliance issues; 

• Write grant proposals, loan proposals, and Requests for Proposals; 

• Direct the planning and administration of grant and loan programs; 



 

 

• Plan and conduct analytical and research studies; 

• Manage projects, including performing scheduling and overseeing vendor activities; 

• Operate a variety of computer programs, including word processing programs, databases,  
 spreadsheets, graphics and desktop publishing programs; 

• Learn and apply the District’s Utility Billing Software; 

• Set up and maintain computer records and databases; 

• Prepare effective educational and informational written materials; 

• Make effective oral presentations to Board of Directors and public groups; 

• Represent the District at various state and local boards and groups; 

• Make sound independent decisions within procedural guidelines; and 

• Establish and maintain effective working relationships with in-house personnel, the  

 public and outside agencies. 
 

Education and Experience: 

 
Any combination of training and experience which would provide an 
opportunity to acquire the knowledge and abilities listed above. A typical 
way to obtain the required knowledge and abilities would be: 

 
a) Graduation from a four-year college or university with major coursework in water 

resources, planning, engineering, natural resources, public policy or administration, or a 
related field, and/or 

b) Three years of experience with a water supply/management organization 
 
 
 

Typical Physical Activities 

 
The physical demands described here are representative of those 
necessary to successfully perform the essential functions of the Water 
Resources Specialist position. 

 
Employee must be able to perform tasks requiring both sitting and standing for extended 
periods of time; walking short to moderate distances; occasional bending, stretching, 
stooping, reaching, twisting, and turning. Must be able to lift, push or pull at least 25 pounds. 
Must possess hand and finger dexterity sufficient to operate a computer keyboard and some 
hand tools; vision to read printed materials and a computer screen; hearing and speech to 
communicate in person and over the telephone or radio; attentiveness and concentration 
necessary to perform multiple tasks concurrently. 

Environmental Factors 
 
The environmental conditions described here are representative of those an employee 
encounters while performing the essential functions of the Water Resources Specialist 
position. Reasonable accommodations may be made to enable individuals with disabilities to 



 

 

perform essential functions.  While performing the duties of this job, the employee works 
primarily in an office environment with moderate noise levels and controlled temperature 
conditions. Employee may also work in the field and may be exposed to loud noise levels, cold 
and hot temperatures, inclement weather conditions, road hazards, vibration, confined 
workspaces, chemicals, mechanical and/or electrical hazards, and hazardous physical 
substances and fumes. Employee may interact with upset public representatives, private 
representatives, and contractors in interpreting and enforcing District policies and procedures. 

 
 
 

License Certificate Registration Requirement(s) 
 

 

A valid California driver’s license and satisfactory driving record to maintain 
insurability is required. 

 

 

 

 

 

 

 

 

 

 

I have reviewed this Job Description with my Supervisor and agree with its contents. 

 

 

______________________________________________________________________________ 
Employee Signature         Date 
 

______________________________________________________________________________ 
Employer Signature         Date 



 

 

 

 

Reports to: General Manager  Hourly Salary Range 

Status: Non - Exempt Step A Step B Step C Step D Step E 

Effective Date: 1/15/19 $26.77 $28.11 $29.52 $31.00 $32.56 

 

 Definition/Summary  

Under general supervision; an Associate Water Resource Specialist participates in technical 
studies and special projects to support District operations and policy/program development; 
maintains a variety of technical databases; compiles various regulatory reports on a regular 
basis; administers the District’s GIS and SCADA programs and databases; oversees various 
vendors that provide services to the District; may administer grants and loans; may represent 
the District in various state and local boards and public forums; and performs related duties 
as assigned. 

 
 Essential Functions 

• Collects, assembles, analyzes and interprets data pertaining to a variety of water and 
wastewater resource management issues including supply/demand projections, 
water use and treatment, wastewater treatment, water quality, water conservation, 
financial analysis, and historical trends. Provides data for use in feasibility studies. 

• Assists with maintenance of water production, treatment, and/or water use 
computer databases. Monitors service orders for water loss calculations. 

• Prepares narrative and statistical reports and in accordance with regulatory requirements 
(such as the Field Operations Report, Watermaster Report, Groundwater Monitoring 
Report, Water Loss Report, Monthly Billed Consumption, Solar Monitoring). 

• Assists in the development and adoption of District initiatives through research and 
analysis. 

• Researches and drafts Standard Operating Procedures (SOPs) for review and approval by 
the General Manager. 

• May represent the district at public and utility-related organizations, and assists with the 
preparation and presentation of water resources exhibits at community events. 

• Provides support to management during emergencies (such as fire, floods, power outages). 

• Works with multiple vendors in accordance with contract terms and support needs. 

• Administers grants and loans according to relevant terms. 

Hidden Valley Lake Community Services District 

ASSOCIATE WATER RESOURCES SPECIALIST 
JOB DESCRIPTION 



 

 

• Assists in the Closed Bid and Request for Proposal process. Coordinates bid selections, 

awards of contract, and notices to proceed. 

• Provides support and administration to the District Supervisory Control and Data 

Acquisition (SCADA) System. Troubleshoots issues and escalates if necessary.  

• Maintains the ArcGIS database and mapping environment. Performs data collection and 

data entry to the database to expand the capacity of maps. Develops and maintains a 

geometric database for water and wastewater infrastructure, recycled water, and 

hydraulic modeling. Generates maps to assist in field operations, troubleshooting, and 

maintenance plans. 

• Use the District’s in-house Utility Billing software to generate data for water consumption, 

water loss, and sewer use reports.  Generates “average sewer use” figure annually for billing 

staff.  Supports billing staff during high call volumes. 
 

 

Other Duties 

 

• Performs other related duties as required. 
 

Job Standards/Specifications 

 
Knowledge of: 

• Rules of English grammar, punctuation, and spelling; 

• MS Office products (such as Word, Excel, and Outlook), Publisher, and Adobe Acrobat 
Writer; 

• Principles of database management; 

• Supervisory Control and Data Acquisition (SCADA) systems and software; 

• Basic operation, equipment, and terminology associated with water treatment, 

wastewater treatment, and distribution systems; and 

• ArcGIS database software. 
 

 

Ability to: 

• Perform basic mathematical computations; 

• Compile and interpret water resources data; 

• Write technical reports regarding various water and wastewater reporting and  

 compliance issues; 

• Conduct analytical and research studies; 

• Support project activity, including scheduling and overseeing vendor activities; 

• Operate a variety of computer programs, including word processing programs, databases,  
 spreadsheets, graphics and desktop publishing programs; 

• Learn and apply the District’s Utility Billing Software; 

• Maintain computer records and databases; 

• Prepare effective educational and informational written materials; 

• Make effective oral presentations to Board of Directors and public groups; 



 

 

• Represent the District at various state and local boards and groups; 

• Make sound decisions within procedural guidelines; and 

• Establish and maintain effective working relationships with in-house personnel, the  

 public and outside agencies. 
 

Education and Experience: 

 
Any combination of training and experience which would provide an 
opportunity to acquire the knowledge and abilities listed above. A typical 
way to obtain the required knowledge and abilities would be: 

 
a) An Associates Degree with major coursework in water resources, planning, 

engineering, natural resources, public policy or administration, or a related field, and/or 
b) One year of experience with a water supply/management organization 

 
 
 

Typical Physical Activities 

 
The physical demands described here are representative of those 
necessary to successfully perform the essential functions of the 
Associate Water Resources Specialist position. 

 
Employee must be able to perform tasks requiring both sitting and standing for 
extended periods of time; walking short to moderate distances; occasional bending, 
stretching, stooping, reaching, twisting, and turning. Must be able to lift, push or pull at least 
25 pounds. Must possess hand and finger dexterity sufficient to operate a computer keyboard 
and some hand tools; vision to read printed materials and a computer screen; hearing and 
speech to communicate in person and over the telephone or radio; attentiveness and 
concentration necessary to perform multiple tasks concurrently. 

Environmental Factors 
 
The environmental conditions described here are representative of those an employee 
encounters while performing the essential functions of the Associate Water Resources 
Specialist position. Reasonable accommodations may be made to enable individuals with 
disabilities to perform essential functions.  While performing the duties of this job, the 
employee works primarily in an office environment with moderate noise levels and 
controlled temperature conditions. Employee may also work in the field and may be exposed 
to loud noise levels, cold and hot temperatures, inclement weather conditions, road hazards, 
vibration, confined workspaces, chemicals, mechanical and/or electrical hazards, and 
hazardous physical substances and fumes. Employee may interact with upset public 
representatives, private representatives, and contractors in interpreting and enforcing 
District policies and procedures. 

 



 

 

 
 

License Certificate Registration Requirement(s) 
 

 

A valid California driver’s license and satisfactory driving record to maintain 
insurability is required. 

 

 

 

 

 

 

 

 

 

 

I have reviewed this Job Description with my Supervisor and agree with its contents. 

 

 

______________________________________________________________________________ 
Employee Signature         Date 
 

______________________________________________________________________________ 
Employer Signature         Date 



 

Hidden Valley Lake Community Services District 
 

WATER RESOURCES SPECIALIST 
JOB DESCRIPTION 

 
 
 
 
 

Reports to: General Manager Hourly Salary Range 

Status: Non - Exempt Step A Step B Step C Step D Step E 

Current: $29.32 $30.86 $32.49 $34.20 $36.00 

Effective Date: July 1, 2018 $31.48 $33.06 $34.71 $36.45 $38.41 
 

 
Definition/Summary 

 

Under general supervision; plans and conducts technical studies and special projects to support 
District operations and policy/program development; performs related duties as assigned. 

 
Essential Functions 

 
• Collects, assembles, analyzes and interprets data pertaining to a variety of water resource 

management issues including supply/demand projections, water use and treatment, water 
quality, financial, and historical trends. 

 

 

• Prepares narrative and statistical reports and makes recommendations in connection with these 
studies. 

 

 

• Assists in the development and adoption of District initiatives through research and analysis. 
 

 

• Assists with the development and maintenance of water production, treatment, and/or water 
use computer databases. 

 

 

• Assists with the preparation and presentation of water resources exhibits at community events. 
 

 

• Attends meetings, makes oral presentations and presents findings. 
 
 

Other Duties 
 

Perform other related duties as required. 

 
Job Standards/Specifications 

 

 

Knowledge of: 
 

 

Compilation and interpretation of water resources data, research techniques, database 
management, report writing, rules of English grammar, punctuation and spelling; modern 
office equipment, procedures and practices. 

 
Ability to: 

 

Plan and conduct analytical studies; operate a variety of computer programs, including 



database, spreadsheet, graphics and desktop publishing programs; maintain computer 
records and databases; prepare effective educational and informational written materials; 
make effective oral presentations; make sound independent decisions within procedural 
guidelines; establish and maintain effective working relationships with in-house personnel, 
the public and outside agencies. 

 
Education and Experience: 

 
Any combination of training and experience which would provide an opportunity to acquire 
the knowledge and abilities listed above. A typical way to obtain the required knowledge 
and abilities would be: 

 
a) graduation from a four-year college or university with major coursework in water 

resources, planning, engineering, natural resources, public policy or administration, 
or a related field, and 

 
b) Three years of experience with a water supply/management organization 

 

 
 

Typical Physical Activities 
 

The physical demands described here are representative of those necessary to successfully 
perform the essential functions of the Water Resources Specialist position. 

 
Employee must be able to perform tasks requiring both sitting and standing for extended periods of 
time; walking short to moderate distances; occasional bending, stretching, stooping, reaching, 
twisting, and turning.  Must be able to lift, push or pull at least 25 pounds. Must possess hand and 
finger dexterity sufficient to operate a computer keyboard and some hand tools; vision to read 
printed materials and a computer screen; hearing and speech to communicate in person and 
over the telephone or radio; attentiveness and concentration necessary to perform multiple tasks 
concurrently. 

 

Environmental Factors 
 

The environmental conditions described here are representative of those an employee encounters 
while performing the essential functions of the Water Resources Specialist position. Reasonable 
accommodations may be made to enable individuals with disabilities to perform essential functions. 

 
While performing the duties of this job, the employee works primarily in an office environment with 
moderate noise levels and controlled temperature conditions. Employee may also work in the field 
and may be exposed to loud noise levels, cold and hot temperatures, inclement weather 
conditions, road hazards, vibration, confining workspace, chemicals, mechanical and/or electrical 
hazards, and hazardous physical substances and fumes. Employee may interact with upset staff 
and/or public and private representatives, and contractors in interpreting and enforcing District 
policies and procedures. 

 

License Certificate Registration Requirement(s) 
 
A valid California driver’s license and satisfactory driving record to maintain insurability is required. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

I have reviewed this Job Description with my Supervisor and agree with its contents. 
 
 
 
 
 
 
 
 

Employee Signature Date 
 
 
 
 

Employer Signature Date 
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